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SUBJECY: Miitiple Ineusbency of Fositions

1. This memorandum is for yowr inforratlon.

2. The attached internsl Office of Personnel instruction for-
malises guidelines for assigning mora than one individual to a glven
position on 8 tenporsry basic. This procedure permits needed fleoe~
ibility, within satherized persomnel ceilings, to facilitate recruit-
ment, entrance on duty, and some reassioments of personnel.

3. In brief, the "multiple inowabent” technique will be avail~
able for Lhe following situations:

s. To provide a pesition for an individual in progess for
enplovment.

b. To provide for a period of overlap, for iraining or
proeessing of an employee who is belng reasaigned, either al
headquarters or overseas, or for training the replacement for
an employee who 1is being reaseigned or is leaving the Agency.

¢e To provide for temporary replacement of an employee
absent on extended leave or detailed te another department or
SPORCT .

4y To provide positieme for Toummer-only" eEployeed.

.« This procodure ip an adaptation of previous special arrange-
ments Tor ascommodating the reguirements of aoffices under the Deputy
nireetor (Plans) and (Intellisence) and the Offige of Commnications.
Tts use is limited to cases in which the individuals concernsd are
qalified for the position in questiom, in which the position is of a
sroup type, and in which the assignment will not oxceed the celling
allotted to the Depuiy Director econcerned.

Harrison e Reynolds
Director of Persommel
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